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ES02B: General Incident Report Form
Applicable to Community Language Schools SA and all member schools.
	
Date of incident:
	
	
Time of incident:
	

	
Contact Details:
	

	
Name of Person Involved:
	
	
Gender: 

	
M / F

	
Contact Number:
	

	
Details of Incident:
	

	
Person responsible/ Witness:
	

	
Details of Action Taken:

· What was done to eradicate risk
· Investigation procedure followed
· Further action taken 


	


















	Signature of Person Reporting:
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